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DANCEFACTORY




International Student – Request Withdrawal / Suspension / Deferral
CRICOS No. 01884F
	Instructions – read this before proceeding

	● This form is for international students holding a student visa and seeking to withdrawal/suspend or defer from their current course. Please complete all sections and return the completed form and all required documentation to the student co-ordinator.
● Make sure you are aware of the academic and financial implications of cancelling your course and enrolment. The International Student Fee and Refund Policy is in your acceptance letter and student handbook.



	Conditions of release

	You must meet these requirements for your request to be approved:

● Attend a meeting with Student Coordinator to discuss your reason and your future outcomes.
● Pay all outstanding monies owed to Dance Factory.
● Provide all supporting documents.


	Personal details

	Family name_________________________________________     Student number_________________________________
Given name(s)_______________________________________      Date of birth ____ / ____ / __________
Mailing Address_______________________________________________________________________________________    
State____________________   Postcode__________________     
Daytime phone ______________________________________

Mobile______________________________________________
Course code _____________________________ Course title _________________________________________________



	Reason for Request 

	

	

	

	

	

	Procedure

	● Dance Factory will provide a letter stating the request and the outcome to all international student visa holders who have been enrolled at Dance Factory, within 10 working days of receiving written request at no cost.

● You must contact the Department of Immigration and Citizenship (DIAC) to seek advice on whether you require a new student visa.

● You have a right of appeal, please refer to grievance/complaints or appeals procedure as set out in your acceptance letter and student handbook.

	Student declaration – please tick the appropriate box

	I agree with the conditions of release as set out in this document and have provided all required documentation. I declare that to the best of my knowledge the information supplied by me is true, correct and complete in every respect. I acknowledge that the submission of false, incorrect, incomplete or misleading information may result in delays in processing.

( I wish to cancel my course and enrolment at Dance Factory, only if I receive Dance Factory’s approval to change institution.
OR

( I wish to cancel my course and enrolment at Dance Factory, whether or not my transfer is approved.

 Students signature___________________________________________________

 Students name (print) ________________________________________________

 Date__________________________________



	Office use only

	( Approved – Letter of Withdrawal/ Suspension / Deferral         ( Student emailed
( Not approved – Letter of Withdrawal/ Suspension / Deferral   ( Course cancellation actioned (if                   

                                                                                                              applicable)

                                                                                                        ( PRISMS updated
Prepared by_____________________________________       Date_____________________________
Signature_______________________________________
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