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CUA40320 
Certificate IV in Dance Teaching and Management RPL KIT 

This Recognition of Prior Learning (RPL) Kit is designed to help you put together evidence through a recognition process to achieve competency in certain units .This is a formal process that is based on a portfolio of evidence submitted by you, the candidate. 

You are going to work through the requirements of the unit and gather evidence for: 
· Credit Transfer (exemption from study) for any given units of competency because you have already obtained the same unit with the same Unit Code and Unit Title; AND/OR 
· Recognition of Prior Learning (RPL) (study is not required) for any given units of competency because through evidence of prior training and qualifications and/or evidence of current competency (sometimes called Recognition of Current Competency or RCC) you demonstrate that you already possess the required skills and knowledge and other evidentiary requirements.

Authenticity 
You need supporting evidence to authenticate that the products and processes you are submitting are indeed your work. Third party letters may be needed to support your portfolio. 

Recent evidence is preferred 
The assessor is looking for currency of competence so use recent projects as evidence. As a rule of thumb, evidence from the last two years is preferable and do not go back more than five years. 

To have skills formally recognised in the national system, assessors must make sure you have the skills and knowledge to meet the industry standard. This means you must be involved in a careful and comprehensive process that covers the unit you can be recognised for.

Note that nothing you submit can be returned to you, so do not submit any originals.
	We also suggest that you take a copy of everything before making your submission.
	 
Within 5-10 working days of receiving your submission a Dance Factory RPL assessor will give you the result of their initial assessment & if required, ask for further information. 

[bookmark: _Toc242067273]What is Recognition of Prior Learning (RPL)?
RPL is the acknowledgment of skills and knowledge obtained through learning achieved outside the formal education and training system and includes work and life experience including paid and volunteer work and skills attained through leisure pursuits such as musical, mechanical or linguistic abilities.
RPL recognises any prior knowledge and experience and measures it against the qualification in which students are enrolled. The individual may not need to complete all of a training program if he or she already possesses some of the competencies taught in the program.
Why you should apply for RPL
If you apply for RPL and your application is successful you could:
· reduce or eliminate the need for any training in skills and knowledge you already have
· save time by not needing to attend any or a reduced number of classes and completing unnecessary work
· save money because you will not have to buy textbooks and other learning material
· complete your qualification in a shorter time
· advance to a higher level qualification in a shorter time if desired.
What Is Competence
Competence is the demonstration of skills and knowledge that you have gained through life and work experiences as well as any training that you have successfully completed that can be matched against a set of industry performance standards referred to as units of competency. These units are grouped together to form a specific industry qualification, within the Australian Quality Training Framework (AQTF). 
Each unit of competency is divided into elements (a set of activities that lead to an overall achievement or demonstration of competence). Each of these elements is further broken down into a set of performance criteria which give a more detailed description of the skills and knowledge you need to be able to demonstrate.
Matching your evidence against each of the elements/performance criteria will help you to reach your qualification more quickly.
[bookmark: _Toc242067274]
How to prepare for your RPL assessment
In order for your skills to be formally recognised as part of a national qualification, Assessors must make sure that you (the candidate) have the required skills and knowledge to meet the industry standard as specified in the relevant Training Package.
You must be involved in the RPL process so that all the experience, skills and knowledge you have gained over time can be correctly identified and suitably demonstrated. This evidence is gathered and used in recognition of all or some of the units for the qualification you wish to gain.
All assessment requirements will be discussed with you in advance and you will be given the opportunity to ask questions and clarify requirements. Being prepared for the assessment process and knowing what you need to provide can save you valuable time and ensure that the RPL assessment is as simple and stress-free as possible.

Here are some tips to make the application process and interview easier for you.
1.	Your Assessor will ask you to talk about your work roles and your employment history.
Bring a copy of your résumé. You might like to write down any work you have done in the past (paid or unpaid) and where this took place.

2.	If you have certificates from any training courses you have completed, bring along either certified copies or the originals to the interview with the Assessor and they can make a copy of them.
3.	Bring along any other documentation that you think would support your claim that you have done this work over time.

The following is a list of some of the documents you can provide as examples of your work history:
•	CV/resume
•	certificates/results of assessment 
•	Practical demonstrations in a studio or on stage
•	tickets held, eg forklift, crane
•	photographs, videos or showreels of work undertaken
•	diaries/task sheets/job sheets/logbooks
•	site training records
•	site competencies held record
•	membership of relevant professional associations
•	hobbies/interests/special skills outside work
•	references/letters from previous employers/supervisors
•	industry awards
•	any other documentation that may demonstrate your trade or industry experience or support your claim.
Depending on where you have worked and what the work may have included, you may or may not have documentary evidence. Do not be put off if you do not have documentary evidence, as the Assessor will work with you during the assessment process.

4.	Think about who you would consider to be your workplace contact or referee.
Is your employer happy to support your aim to become qualified?
Would you feel comfortable if the Assessor contacted your current workplace or previous workplace/s to validate your skills and spoke to your supervisor/s or employer/s?

5.	You will need to supply the contact details of work referees who can confirm your skills in the industry. Think about who the best person to confirm your skill level would be. 

Think about current or recent supervisors or employers who have observed your work and who would be able to confirm your previous work skills and experience. The Assessor will need to contact them.

6.	You can speak with your Assessor about other ways you can show your skills for the trade or industry in which you are seeking recognition.

These could include letters from employers, records of any training courses or professional development sessions attended, employers or clients in related industries or government agencies, acknowledgements, workplace forms (as long as there are no confidentially issues – see below) or any other relevant documents.
Confidentiality issues
It is important that sensitive information is not included as part of your Supporting Documentation (as identified in Section 6 and any other documentation you wish to use as evidence). You may need authorisation from your supervisor to use some of your evidence, so it is always best to check the privacy and confidentiality policies of the organisation. Client names should be deleted and financial figures or other personal details should be blacked out and made unidentifiable.


	
STEPS IN THE RPL ASSESSMENT PROCESS



· An invoice will be sent to you to make payment

· Once payment has been received, theory documents will be sent to you. You can use these documents or your own

· Submit your evidence. This can be done one unit at a time or all together

· A Dance Factory RPL assessor will give you the result of their initial assessment & if required, ask for further information. 

· Once all assessments have been completed a Certificate and Statement of Completion will be issued

· If not all units are completed, a Certificate of Attainment will be issued for the units that have been completed

GENERAL EVIDENCE CHECKLIST

Below is a general list of the types of evidence that can be provided by candidates to prove competency. Look through this list and put a tick against those which you will be able to provide. Your Dance Factory assessor will match the competencies to the evidence you provide, and will contact you if additional evidence needs to be provided.

It is not necessary or expected for you to provide all of the items that are on this list to gain competency in any unit.  Also, do not hesitate to include additional evidence that you think might be relevant. 

Complete this table to record what type of general evidence you are providing.

	Evidence could include:
	[image: MCj04346650000[1]]

	CV including training
	

	Certificates/results of assessment VET both Nationally Recognised and In-House, Higher Education and/or  overseas qualifications
	

	Results/statement of attendance/ certificates – workshops, seminars, symposiums, etc
	

	Industry awards
	

	Membership of relevant professional associations
	

	Learning programs
	

	Learning and assessment strategies
	

	Training session plans
	

	Learning resources developed (including electronic forms: videos, MP4s, DVDs…)
	

	References/letters from previous employers/supervisors
	

	Hobbies/interests/special skills outside work
	

	Evidence of Teaching or Choreography
	



[bookmark: _Toc242067252]On the following pages Dance Factory has created tables that match the competencies to specific types of evidence that could be provided.  It is recommended that you use the detailed list to guide your submission.

Units are assessed holistically. For example, you only need to provide evidenc of teaching 1 jazz class, not a jazz class for each unit. Same goes for theory: if completing Task A, you only need to complete it once to cover you for all the units that require Task A.



ASSESSMENT GUIDELINES FOR ALL UNITS IN THIS QUALIFICATION

ASSESSMENT 1 – THEORY: worksheets and workbooks
Students will be given a series of handout worksheets or workbooks that will require written responses. You are welcome to use your own written work instead of ours as long as it covers all elements and criteria for each unit. 

Dance Factory theory/worksheets to be handed in are:
	Task CODE
	Task
	Completed

	A
	CONDITION THE BODY FOR DANCE:       Part 1                
	

	A2
	CONDITION THE BODY FOR DANCE:       Part 2                
	

	B
	TAP DANCE
	

	C
	BALLET 
	

	E
	JAZZ AND STREET DANCE
	

	F
	THE DANCER’S BODY 
	

	G
	REHEARSING AND PERFORMING:                       
	

	G2
	REHEARSING AND PERFORMING:          
	

	H
	 THEATRE
	

	J
	CHOREOGRAPHY AND MUSICALITY
	

	J2
	CHOREOGRAPHY WORKBOOK
	

	K
	DANCE INDUSTRY
	

	Q
	CONTEMPORARY & LYRICAL
	

	T
	WARM UP WORKSHEET
	

	T2
	MUSICALITY WORKSHEET
	

	T3
	TEACHING WORKBOOK 
	

	T5
	2 OBSERVATIONS OF OTHER TEACHERS
	

	T6
	CLASS PLANS 
warm up 
jazz class
ballet class 
tap class
childrens class 4-7 years 
childrens class 8-12 years 
	

	T7
	TEACHING RESUME
	

	T8
	TEACHING CHILDREN WORKBOOK
	

	T9
	DEMONSTRATIONS & EXPLANATIONS
	








ASSESSMENT 2 – PRACTICAL: Teaching and Choreography
[bookmark: _GoBack]All tasks below can be submitted via email, record to a usb or via google drive. A signed document by you and a witness must accompany each practical task
· PREPARE AND TEACH A WARM UP AT OWN LEVEL  
20-25 MINUTES

· PREPARE AND TEACH BEGINNER 3 X DANCE CLASSES:  1 JAZZ, 1 BALLET & 1 TAP
STANDING EXERCISES – 1 TRACK       (BARRE FOR BALLET OR TAP)
FLOOR EXERCISES  - 1 TRACK	 (CENTRE FOR BALLET OR TAP)
TRAVELS – 1-2 TRACKS AT LEAST 4 TRAVELS
DANCE – 6X8

· PREPARE AND TEACH CHILDRENS CLASS IN 2 AGE GROUPS 4-7 AND 8-12 (ANY STYLE)
STANDING EXERCISES – 1 TRACK
FLOOR EXERCISES  - 1 TRACK
TRAVELS – 2 TRAVELS
DANCE – 2X8

· CREATE A SOLO JAZZ DANCE PIECE AT OWN LEVEL 
1 MINUTE MIN, 1.5 MAX 

· CREATE A GROUP JAZZ DANCE PIECE AT GROUPS LEVEL
12X8 MAX 1.5 MINUTES

· CREATE ANOTHER DANCE PIECE EITHER SOLO OR GROUP AT ANY LEVEL 
1 MINUTE MIN, 1.5 MAX 

	UNIT CODE
	CORE UNIT S
	ASSESSMENT TO BE COMPLETED

	CUADTM413
	Apply safe dance teaching methods
	1 theory: A, A2, B, C, E, F, K, Q, T, T3, T5, T6
2 practical: teach warm up, beginner classes, children’s classes

	CUADTM412
	Promote the physical and emotional wellbeing of children in performing arts
	1 theory: A, A2, F, T6, T8
2 practical: teach children’s classes

	CUADTM421
	Teach basic dance techniques
	1 theory: A, A2, E, F, K, N, Q, T, T2, T3, T6
2 practical: teach beginner jazz, ballet & tap class

	CUADTM431
	Design and conduct dance learning program
	1 theory T3, T6
2 practical: teach warm up, beginner classes, children’s classes

	CUACHR412
	Create short dance pieces
	1 theory: H, J, J2, T2
2 practical: choreograph 1 solo and 1 group 

	CUAWHS405
	Provide a safe performing arts environment for children
	1 theory: A, A2, F, T6, T8
2 practical: teach children’s classes

	HLTAID011
	Provide first aid
	1 day course. External provider


	
	Elective Units (select 7)
	

	CUADTM404
	Teach basic jazz dance technique
	1 theory: A, A2, E, F, T, T2, T3, T5, T6
2 practical: teach beginner jazz class



	CUADTM441
	Plan & conduct assessment activities for dance
	1 theory: A, A2, B, C, E, F, Q, T, T2, T3, T5, T6, create an assessment form for dance (any style)
2 practical: assess a student or group of students using created assessment form (form & recording of assessment must be provided)

	CUAWHS413
	Incorporate anatomy principles into skill development
	1 theory: A, A2, F


	CUADLT411
	Document Dance
	1 theory: L2

	SISFFIT007
	Instruct group exercise sessions
	1 theory: A, A2, F, T, T2, T6
1 teach: warm up

	CUADTM406
	Teach basic tap dance technique
	1 theory: A, A2, B, F, T, T2, T3, T5, T6
2 teach: beginner tap class

	CUADTM402
	Teach basic classical ballet dance technique
	1 theory: A, A2, C, F, T, T2, T3, T5, T6
2 teach: beginner tap class

	CUACHR411
	Create and perform dance pieces
	1 theory: J, J2
2 choreograph & perform: 3 dance pieces (1 solo, 1 group & 1 either solo or group)Perform by self or other.

	CUACHR413
	Develop choreography skills
	1 theory:A, A2, F, G, G2,  J, J2
2 choreograph: 2 short dance pieces

	CUACHR311
	Develop basic dance composition skills
	1 theory: J, J2
2 choreograph: 1 basic dance sequence





EVIDENCE REQUIRED

Evidence of skills required to demonstrate competency in each unit. Please check the following website for criteria required for each unit: https://training.gov.au/ 

An example of the first 2 units are on the following page


	CUADTM413   APPLY SAFE DANCE TEACHING METHODS

	Element
	Performance Criteria 

	1.Prepare a safe learning environment for classes
	1.1Confirm resources required for teaching are available and that venues are ready for classes
1.2 Discuss and clarify objectives, expectations and requirements with students
1.3 Identify and  utilize verbal and interpersonal skills in building positive relationship with students
1.4 Build a class plan with safe warm-up and cool-down procedures, safe movement sequences and opportunities for practice 
1.5 Identify and determine preventative strategies for risk factors and injuries that may be sustained during classes

	2. Teach classes using safe dance methods and teaching techniques
	2.1 Apply learning principles required for children, young adults and adults to interactions with students
2.2 Conduct classes according to lesson plans that are modified where appropriate to meet student needs
2.3 Apply teaching methods and use required technology and equipment as teaching aids to optimise learner experience
2.4 Teach inclusivity and class engagement though effective group facilitation and teaching skills
2.5 Teach required due diligence regarding human contact and touch
2.6 Monitor and document student progress and confirm outcomes and student needs are being met
2.7 Discuss the importance of self-reflection on personal learning progress with students
2.8 Maintain, store and secure student records according to legal and organisational requirements

	1. 3. Incorporate safe dance or movement practice into classes
	3.1 Teach safe warm-up and cool-down procedures 
3.2 Teach different approaches for increasing flexibility and discuss their advantages and disadvantages with students
3.3 Sequence movements effectively and safely
3.4 Confirm safe dance and movement practice is followed
3.5 Advise students of importance of using a safe environment when practicing out of class
3.6 Take measures to prevent injuries

	2. 4. Review and evaluate safe teaching practices  
	4.1 Evaluate class plans to determine their effectiveness in guiding the learning process and safety requirements
4.2 Provide feedback on lesson plans to those responsible for writing them as required
4.3 Assess own performance in teaching delivery according to class plan
4.4 Identify areas of improvement to the quality of own teaching and implementation of safe teaching methods using feedback from required personnel

	

Performance Evidence

	Demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· teach at least three classes that cover either movement technique or at least one chosen dance style, under the supervision of an approved teacher or instructor.
In the course of the above, the candidate must:
· incorporate safe movement practice into classes
· conduct classes according to lesson plans
· monitor student learning with reference to objectives
· demonstrate the capacity to teach in the chosen technique.

	Knowledge Evidence

	demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
significance of the following anatomical foundations in the context of demonstrating dance techniques:
spine articulation 
feet articulation
anatomic foundations of static and dynamic alignment
joint range of motion 
differentiation of legs and pelvis
key principles in the Australian Guidelines for Dance Teachers and Dance Industry Code of Ethics
issues and challenges that arise when teaching dance or movement
protocols associated with teaching dance
requirements of a class plan
legislative requirements associated with dance teaching environments
different technology and teaching aids used in dance classes
strategies to evaluate safe teaching practices and respond to feedback to improve programs
health and safety policies and procedures required for teaching environments, including those relating to:
reporting requirements for hazards
prevention and management of dance injuries
safe use and maintenance of audio and video replay equipment
emergency procedures
safe dance and movement practice, including repetition, speed, recovery time, and range of motion
characteristics of stages that affect psychological development and their implications for teaching programs
characteristics of stages of physiological development
factors that affect physical growth and motor development and their implications for teaching programs.
· characteristics of stages of physiological development
· factors that affect physical growth and motor development and their implications for teaching programs
· characteristics of stages of motor development
· learning principles and theories that relate to different age groups from 5 years to adult.

	CUADTM412    PROMOTE THE PHYSICAL AND EMOTIONAL WELLBEING OF CHILDREN IN PERFORMING ARTS                                                                                                                                                  

	Element
	Performance Criteria 

	1. Plan age appropriate activities for children
	1.1 Identify and research sources of current information relevant to working with children in performing arts
1.2 Interpret program requirements to choose and sequence movement activities suitable for physical skill level, emotional maturity and age
1.3 Select production elements appropriate to age group and program goals
1.4 Review and use available information about individual learner needs, skills and abilities, injuries and learning styles to plan activities

	2. Implement age appropriate activities when instructing children
	2.1 Review and use knowledge of growth stages and anatomy to support safe performance and practice for relevant age group
2.2 Review and use knowledge of repetition and loading, and industry accepted strategies, to avoid and manage injuries for children in relevant age group
2.3 Monitor and review planned activities to ensure ongoing safe skill development of children
2.4 Reflect on professional practice and adjust activities to ensure suitability for relevant age groups
2.5 Identify and use opportunities to update and maintain knowledge of research and developments relevant to own professional practice

	3. Interact and work professionally with children
	3.1 Establish a safe and supportive learning environment that puts children at ease and sets ground rules for inclusiveness, equality and respect
3.2 Use knowledge of cognitive development stages to ensure language and instructions are clear and understood by the relevant age group
3.3 Use non-discriminatory and non-stereotypical language and check that all children can participate in activities
3.4 Provide constructive feedback to children appropriate for the relevant age group
3.5 Use program techniques that reflect due diligence with regard to human contact and touch

	4. Promote healthy lifestyles and wellbeing for children
	4.1 Plan and implement activities that promote the health and emotional wellbeing of children
4.2 Provide age appropriate advice to children and carers about healthy lifestyles, nutrition and wellbeing 
4.3 Explain the features of a safe practice environment to children and carers
4.4 Act as a role model for healthy lifestyle and wellbeing in the presence of children and carers

	5. Monitor physical, social and emotional wellbeing of children
	5.1 Identify potential social and emotional issues and recognise indicators that may impact on children in relevant age group
5.2 Identify potential issues and recognise indicators relating to physical health, fitness and wellbeing of children
5.3 Monitor identified physical, social and emotional issues, document areas of concern and discuss with supervisor, parents, carers or other appropriate people according to organisational procedures

	Performance Evidence
	Evidence of the ability to:
•	gather and organise information related to working with children in performing arts including:
· planning age appropriate activities
· growth stages and anatomy
· avoiding and managing injuries
· cognitive development stages
· healthy lifestyles, wellbeing and nutrition
•	plan, implement and review age appropriate performing arts activities and programs for two different age groups
•	use clear, understandable, non-discriminatory and non-stereotypical language and non-verbal behaviours with children of different age groups 
•	plan and implement activities that provide information about nutrition, healthy lifestyles and wellbeing
· identify a range of potential physical, social and emotional issues and monitor the physical and emotional wellbeing of children in own program/s.

	Knowledge Evidence
	To complete the unit requirements safely and effectively, the individual must:
· identify sources of information and resources relevant to working with children covering:
· healthy lifestyles and nutrition for children
· physical development and growth spurts in children of different age groups
· explain key features of state or territory regulations, industry guidelines and organisational procedures relating to working with children including:
· ethics and personal and professional integrity
· respect for family values and cultural diversity
· explain individual body types and the normal changes that occur during key growth stages in children, including anatomical limitations for relevant stage
· explain how to promote emotional wellbeing, self-esteem and confidence in children, including encouraging resilience
· describe appropriate practice and training regimes for children typical of different age groups
· describe common risks and injuries for children in different age groups and ways of dealing with these
· explain injury prevention strategies appropriate for different age groups including:
· warm up and cool down exercises
· avoiding excessive repetition
· varying intensity, volume and activity
· describe key features of production elements appropriate for relevant age group, including:
· themes
· music
· movement and/or choreography
· language and/or script
· props, sets and/or equipment
· outline contemporary social issues and trends that could have an impact on children of different age groups, including:
· body image and stereotyping
· bullying and peer pressure
· media and social media
· identify indicators of common negative physical and emotional wellbeing issues
· outline ways of approaching problems relating to the physical and/or emotional wellbeing of children of different ages
· describe organisational procedures for reporting injury, possible abuse or inappropriate activity with children.
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